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Attention: Scheduling Section. 

FOR AGENCY USE 
Application Date 

Application Number 

1. Agency Address F& RECORDS MANAGEMENT USE 

Department of Defense Applicafion Number 

M i l i t a r y  Div is ion  BZ-  363 
9te Received Date Completed 

935 E. Confederate Avenue, S.E. 
At lan ta ,  Georgia 30316 

lgE3 (MAY 1 0 1983 

- 

3. Action Requested 
a. Establish Retention Schedule; record will mntinue to accumulate. 1 

4. Dates of Series 
Earliest Latest 

Presen t  

5. Remrds Series Title IfoNoWed by title used in office; if different1 

State  of Georgia M i l i t a r y  Department Spec ia l  Orders F i l e s  

File isarranged: chronologica l ly  by ca lendar  yea r ;  thereunder  by d a t e  of i s s u e ;  thereunder  ~ ,. 
numerical ly  by Spec ia l  Order Number. . ~ .  

8. Monthly Reference Rate 

One to six months old 

How often are records referred to which are: 

; Seven to twelve months old ; Thirteen to twentyfour months old 

twenty-five months and older ? 
9. Annual Rate of Ammulation of Rewrdr I 



i. . 

1 1. I 

' k n t a i n e d  in t h i s  series ever analyzed ~.~ and/or recorded in a summarized report? 

ice or agency 

h t e n t i o n  Requirements The fol lowing requires the series to be kept: 

a. State Law years. d. Audit period years. 
years. b. Statute of l imitat ion years. e. Administrative need 

c. Federal law years. f. Federal retention instructions years. 

At tach copy or excert of laws or regulations. Explain administrative nee& 

2 

Administrative reference requirement i s  two years; however, the State Arohives has de- 
termined' that these records havq permanent historical value, since they document the 

. .  act iv i t ies  of a State agency.. - .  

12. Approved Disposition Instructions ~ , . ,This agency recommends that  m e  f i le series be ~ .. cut off a t  the end of each: ~. . 
. .. .. . .  Calendar Year; -0 Fiscal Year: 0 Other then, 

, XX Hold.in the-current files area- . .  m6nth(sl ~ 2 year(s);then 
0 Transfer to local holding area; hold 
0  transfer to State Remrds Center: hld 

' 

~~ . &si; ~ then . .. ~ 

vearfsl: then . . . ,  - ~ .  - ~ 

. ~~ 

0 Dertro;. . . ~  
LB Transfer to State Archives'foi permanent retention. ', 

These i n s t r u c t m a l l  prior and future accumulations of the series. 

/ - State Records Committea ISignahrrel Date 
3ecornmendations in mra-  I /I \ / I  I < 

r a p h  12 are approved. State AuditorDesignee I 5- 6 -93 
'If disapproved, attach letter 
)f explanation.) ry of StatelDesignee 

Attorney Genera lhs ignee 
R-5&71: R . r . 7 6  


